
 

 

Mental Health Therapy - 
Qualifying Continuing Education 

This form provides a general guideline for all qualifying forms of continuing education, as 
defined by Utah State Code R156-60e-402.1. This outline does not include specific topic 
requirements that may be required for your profession (Ethics, Suicide Prevention, DSM, 
etc.). For the full renewal and professional development requirements, please review your 
profession as outlined in Utah statute and rules. You do not need to submit the required 
documentation for continuing education unless you are audited by the Division.  

 

PROFESSIONAL COURSES 

Professional Continuing Education Courses are the most common source of professional 
development that count towards CEU requirements. A course must be approved, 
conducted, or under the sponsorship of an accredited institution of higher learning, a 
county, state, or federal agency, a professional association, or a mental health agency that 
provides clinical mental health services or substance use disorder treatments. These 
courses may include seminars, professional conferences, and training sessions. 

The course must be prepared and presented by a qualified professional, be relevant to your 
scope of practice, and verified by a certificate. UP TO 10 HOURS of asynchronous (self-
paced, non-interactive courses) distance learning courses may be counted each renewal 
cycle. There is no limit on synchronous courses that are conducted in real-time and are 
interactive. 

REQUIRED DOCUMENTATION: 

The course must provide a certificate that includes the participants’ name, the course 
provider, instructor, date, title, course objectives, and number of awarded hours.  

 



COLLEGE OR UNIVERSITY LECTURES (NO HOUR LIMITATIONS) 

Professionals teaching college or university lectures and discussions may be awarded 
continuing education credits. Lecture topics must be relevant to the scope of the 
profession. Continuing education hours are determined as follows: 

3 CEU hours per semester hour; or 

1.5 CEU hours per quarter hour. 

REQUIRED DOCUMENTATION: 

Verifiable documentation issued by the college/university that indicates the completion of 
the course. The documentation must include the instructor’s name, the name of the 
course, date, content, and number of semester or quarter hours.  

 

PROFESSIONAL CONFERENCE LECTURES (UP TO 5 HOURS) 

Presenting at a professional conference may be counted towards continuing education. 
The lecture topic must be relevant to the profession. A single lecture or instruction may be 
counted up to two times per lecture, for a total of five continuing education hours.  

Examples of presentations include, but are not limited to: 

• State, national, or international workshops, seminar or conferences 
• In-service training or instruction 
• Guest lecturing 

REQUIRED DOCUMENTATION: 

A verifiable document from the organization or agency for which the presentation as 
conducted. If such a document is not available, a verifiable copy of the program listing. The 
document should include the presenters name, date, time of presentation, title, and the 
presenters professional credentials.  

 

CERTIFIABLE CLINICAL READINGS (UP TO 10 HOURS) 

Certifiable clinical readings – journals, textbooks, continuing education articles and 
professionally relevant literature – may be counted towards continuing education. Certified 
Readings should represent a high quality and rely on professional knowledge and skills 
relevant to the field of social work.  



REQUIRED DOCUMENTATION: 

Documentation of the title of the clinical reading, author, and the time spent reading the 
material.  

 

VOLUNTEER SERVICE (UP TO 10 HOURS) 

Volunteer service is defined as a service provided at no charge and cannot be a part of your 
job duties or requirements for licensure. You cannot be paid for volunteer services being 
used for CEUs. The volunteer service must rely on professional knowledge and skills and be 
relevant to your profession. 

Examples of Volunteer activities include, but are not limited to: 

• Volunteering services through a community clinic or non-profit organization; ex. Pro 
bono, hospice, shelters, health fairs, humanitarian aid groups, etc. 

• Responding to a crisis situation at a school, church, or a natural disaster. 

Examples of Volunteer activities that will NOT be acceptable include, but are not limited to: 

• Serving on a church board or board of school governors, etc. 
• Boy scout or girl scout leader (or similar organization) 
• Coaching an examination Candidate 
• Making crafts for fund raising ventures or activities that do not utilize professional 

skills or knowledge. 
• Canvassing neighborhoods to collect charitable donations, signatures, or petitions 
• Charity or volunteer work not involving your professional skills 

REQUIRED DOCUMENATION: 

A verifiable document, such as a letter, issued by the organization or agency and signed by 
an individual who can confirm the volunteer service was completed. The letter must be 
signed by someone other than the licensee. The document should be on the organization 
or agency’s letterhead and must include the name of the license, number of volunteer 
hours completed, dates of services, and description of service provided.  

 

DIRECT CLINICAL SUPERVISION (UP TO 10 HOURS) 

An approved supervisor may count clinical supervision towards continuing education. The 
supervisor must be supervising an individual who holds a DOPL associate-level or CSW 



license and is working on completing the clinical experience requirements for independent 
licensure.  

REQUIRED DOCUMENTATION: 

The supervisor must be entered into a qualifying contract (See R156-60e-307.1) with the 
supervised individual and must be approved by the Division. Supervision meeting hours 
must be clearly documented between the supervisor and supervised individual, including 
the dates of supervision and hours accrued.  

NOTE: Direct Clinical Supervision may only be counted as continuing education for 
supervisors, not supervised individuals, as this is a requirement for full licensure. 

 

PEER CASE CONSULTATION (UP TO 10 HOURS) 

Consultation constitutes a voluntary relationship between professions of relatively equal 
expertise wherein the consultant offers their professional opinions regarding an individual 
case or problem for the consultee as appropriate in their professional judgment. 
Consultation groups must be led by a qualified consultant. Consultation may be provided 
for individual cases or programs. 

REQUIRED DOCUMENTATION: 

Consultants and consultees should retain documentation prepared by the consultant that 
meets the following requirements: 

• Consultants should draft an attestation specifying the hours, date or date range, 
total number of hours spent, subject area, and name (or the program or consultee) 
for whom the services was provided. The attestation must be signed by both the 
consultant and consultee.  

 

DIRECT OBSERVATION (UP TO 10 HOURS) 

Direct observation means observation of an applicant for licensure’s live or recorded direct 
client care, conducted by the individual’s clinical supervisor or by a license holder who 
meets all of the requirements of a “clinical supervisor” (as defined in 58-60-102(4)) and has 
been approved by the applicant’s supervisor. After observation, the supervisor or assigned 
observer meet with the applicant to discuss the direct client care for the purpose of 
developing the applicant’s clinical knowledge and skill. 

REQUIRED DOCUMENTATION: 



Direct Observation meeting hours (time spent observing and discussing) must be clearly 
documented and signed by the observer and associate-level license holder, including the 
dates and hours the direct observation occurred. 

NOTE: Observation may only be counted as continuing education for supervisors, not 
supervised individuals, as this is a requirement for full licensure. 

 

VOLUNTEER SERVICE ON A PROFESSIONAL BOARD (UP TO 6 HOURS) 

Volunteer service on a board, committee, or in a leadership role in any state, national, or 
international organization for the development and improvement of the licensed 
individual’s profession.  

REQUIRED DOCUMENATION: 

A verifiable document, such as a letter, issued by the organization or agency and signed by 
an individual who can confirm the volunteer service was completed. The letter must be 
signed by someone other than the licensee. The document should be on the organization 
or agency’s letterhead and must include the name of the license, number of volunteer 
hours completed, dates of services, and description of service provided.  

 

 


